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00 yrBep:KIeHUn AIMHUHHMCTPATHBHOIO perjiaMeHTa

o NMpPeaoCTABJICHHUIO MYHI/IIII/IHaJIbHOﬁ YCJIYI'd 110 BbIAA4Y€ BBIIMMHUCOK U3
MOXO031MCTBEHHbIX KHHUTI, CIIPABOK aI[MHHHCTpaIIHeﬁ CCJIBbCKOI'0 IMOCECJICHUA

YyBam-Ky0oBckuii ceJibCOBET MYHHUIIUNAJIBLHOTO paiiona UrinHcKknil paioH
Pecny0sinku bamkoprocran

1. O01mme moJ10KeHus

1.1.AIMMHUCTPAaTUBHBIA  pEIVIAMEHT [0 NPEJOCTaBICHUIO  aJIMHUHHUCTpAIuei
cenbckoro Tmocenenus Yysam-KyOoBckuii CEJIbCOBET MYHMUHUIIAIBHOIO pailoHa
WUrnunckuit paiion PecnyOnuku bamkopTocTaH MyHUUMIAIBHOM YCIyTH IO BbIIaye
BBIITMCOK M3 MOXO3SIIICTBEHHBIX KHHI, CIPABOK (J1ajiee MO TEKCTYy MYHMIIMMNANbHAs YyCIyra)
pa3paboTaH B IEJNSIX TMOBBIIIEHUS KayecTBAa MCIOJHEHUS MYHUUUIAIBHOM YCIYTH,
ONPENEIISIET CPOKHU U MOCIEA0BATEIBHOCTD IEVUCTBAN MPH MPEIOCTABICHUN MYHHULIMIIATBHON
YCIIYTH.

1.2.IlpenocTaBieHre MYHHUIUIIAIBHOM YCIYTM OCYIIECTBISETCS B COOTBETCTBUU
¢ Koncruryuuenn Poccuiickoii  @enepauuu, ['paxkganckum koxekcoM  Poccuiickoin
Odeneparuu, DenepanbHbiM 3akoHOM 0T 07 wmrons 2003 roma Ne 112-03 «O nuyHOM
noIcoOHOM Xo03stiicTBeY, DenepanbubiM 3ak0oHOM OT 06 okTs10ps 2003 roma No 131-d3 «O6
00X MPUHITUIIAX OPTaHMU3aIlMd MECTHOTO caMmoympaBiieHus B Poccuiickoit ®Denepammmy,
YcraBom cenbekoro nocenenuss UyBam-KyOoBckuil — celbCOBET MYHMIIMIIAIBLHOTO paioHa
Urnunckuit  pailon PecnyOnuku  bamkopTocTtaH, HacTosmuM —AJIMUHUCTPATUBHBIM
pErIaMeHTOM.

1.3.MyHuIMnanbHyr0 yCiayry MpeIOoCTaBIIET aAMUHHUCTPALMS CEJIBCKOTO MOCEICHUS
Uysam-Ky0oBckuil  cenbcoBEeT MyHMIMNAIbHOTO paiioHa Mrinunckuil paiion PecnyOnuku
bamkoprocras.

1.4. Pe3ynbTaToM NpeaoCTaBiICHUS] MyHULIMTIAIBHOM YCIIYTH ABJISICTCS:
- BBIIIMCKA U3 NOXO35MCTBEHHOW KHUTH;



- CIIPABKH O COCTaBE CEMbU;

- CIIPABKH O HAJIMYUU WKIUBEHIIEB;

- CIIPAaBKH O HAJM4KE JTUYHOTO MOJCOOHOTO X035HUCTBA;

- CIIPABKH O MIPOKUBAHUH T10 JIEHb CMEPTH;

- CIPABKH O JIMIAX, IPOKMUBAIOIINX B TAHHOM JKAJIOM ITOMEIIEHUH;

- CIIPABKH O 3aXOPOHEHUHU;

- CIIPABKH M0 MECTY JKUTEJIbCTBA;

- CTIPaBKH TI0 MECTY MPEObIBAHUS;

- BBIIIMCKA U3 JOMOBOW KHHTH;

- CIIPABKH O IUIOIIAINA TOMOBJIACHNS;

- CIPaBKHU O HAJIMYKE NIEYHOT'O OTOILICHUS,

- CIIpaBKU O BOCIIUTAHUM JeTed (IeTel-UHBAIUAOB) A0 JTOCTHUXKEHHS BOCHBMUJIETHETO
BO3pACTa;

- ClIpaBKa O HAJIMYUU 3EMEJIBHOTO y4dacTKa, CKOTa (AJIS OCYIIECTBJICHHS MPOJAXKHU

CEJIbCKOXO03SMCTBEHHOU MPOAYKIIUU

- CIpaBKa O IPUCBOCHUU aJIpeca;

- YBEJIOMJICHHS 00 OTKa3€ B MPEJOCTABICHUH MYHUIIUIIATLHON YCIYTH.

1.5. Onmcanue 3a9BUTEIIEN

- I'paXXKaaHC, 3apCTUCTPHUPOBAHHBIC HA TCPPUTOPHUHU CCIBLCKOI'O ITOCCICHHUA WM BCAYIIUC
JINYHOC HOI[CO6HO€ XO3SMCTBO HA TCPPUTOPUHU CCIIBCKOI'O ITOCCIICHUA (IIEU'IGC - 3aSIBHTeJII/I);

- TpaXJaHe, 3aperuCTPUPOBAHHBIE HA TEPPUTOPUU  CEJIBCKOTO  IOCEJICHUS,
HO HE UMEIOIIUE JINYHOE MOJCOOHOE XO3SIICTBO;

- I'paXgaHC, ABJLEIIOIIHUCCA COOCTBEHHUKAMU OOBEKTOB HCABMKUMOI'O HMYIICCTBA,
PAaCIIOJIOKCHHBIX HAa TCPPUTOPUHN CCIILCKOTO ITOCCIICHHA,

- MWHOCTPAHHBIC I'PaXXAAHC, ABJIAIOIIHCCA COOCTBEHHHKAMHU OOBEKTOB HCABHXXHMOI'O
HMMYHICCTBA U UMCIOIKUC B HA JKUTCIBLCTBO HA TCPPUTOPHUHN CCIILCKOI'O ITOCCIICHUA

- IOPpUIUYCCKUC JIMIAa, ABJIAIOIIHCCA COOCTBEHHHUKAMH OOBEKTOB HCABUXHUMOI'O
HMYIICCTBA, PACIIOJIOKCHHBIX Ha TCPPUTOPUHN CCIILCKOTO ITOCCIICHM,

- I'paXXaaHe, IIPCACTABILIIOINC HHTCPCChI APYIUX JIUIT 110 JOBCPCHHOCTH.

2. TpeGoBaHus K NOPAAKY NPEAOCTABJICHUS MYHMIMIIAJIbHON YCIAYyIH

2.1. IMopssnok nHOOPMUPOBAHMS O MYHUIIATIAIILHON YCIIVTE

2.1.1. MyHuuunansHas yciyra pacnpoOCTpaHsieTCsli  Ha CIpaBKH,  BBIMHCKU
U3 MOXO035UCTBEHHBIX KHUT, KOTOPbIE OECCPOYHO XPAHITCS B APXUBE CEIILCKOT0 MOCEICHUSI.

2.1.2. UndopmupoBanue 3asBuTeNel O MOPSIKE MPEAOCTABICHUS MYHHUITUTATHHOU
YCIYTH OCYIIECTBIISIETCA CHEUHAIMCTOM aJMHUHHUCTpAIlMM B XOJIe MpUEMa Tpaxk]aH,
1o TesnedoHy, 4epe3 IAECKTPOHHYIO TTOUTY, HHPOPMAIMOHHBIE CTEH bl WU 110 THChbMEHHOMY
3ampocy.



2.1.3. Tlomy4daTensiMu MYHHUIIUITAIBHON YCIIYTH SBJISIFOTCS (PU3NYECKUE, FOPUIUIECKIEC
JMIa, OpraHbl TOCYAAPCTBEHHOW BIIACTH M OPTaHBl MECTHOTO CaMOYIIpaBJICHUs (Hayiee —
3asBUTENN).

2.1.4.  OcHoBHBIMH TpeOOBaHUSIMH K MOPAAKY UHGOPMUPOBAHUA TpakIaH
0 MPEIOCTABICHUN MYHHIIMIIAIBLHOW YCIYTH SBIAIOTCS: JTOCTOBEPHOCTH IMPEIOCTABIIEMOMN
uHOpMaIH, YeTKOCTh B M3JI0KEHUH WH(OPMAIIUHU, TOJTHOTAa HHPOPMUPOBAHUSI.

2.1.5. C uenpro MOATOTOBKH CHELUAIUCTOM aJIMHUHHUCTPALUU CIPABKU WU BBIIUCKU
U3 TMOXO3IUCTBEHHOW KHUTH 3asBUTENb 00s3aH MPEIOCTABUTH CICAYIOUINE TOKYMEHTHI

1)/1s1s1 BHINMCKH W3 MOXO3SIHCTBEHHO KHHUIM O HAJUYUH Y FPakiaH TMpaB
HA 3eMeJIbHbIH YYACTOK NPEeA0CTABJISIETCH:

- KCCPOKOIIKA IMaCIiopTa BJIaacibla 3EMCJIBHOI'O Y44aCTKA,

- KCEpOKOIIUS CBUIETENIBCTBA O CMEPTH B Cllydae CMEPTH BIIAJENblia 3€MEIbHOTO
ydacTKa (JOMOJHUTEIBbHO NpH O(QOPMIIEHHHM IO JOBEPEHHOCTH — KCEPOKOMMS Macropra
Y HOTapUaJIbHO 3aBEPEHHOM TOBEPEHHOCTH JOBEPEHHOTO JINIA);

- IpaBOyCTaHaBJIMBAIOINMEC JOKYMCHTBI Ha JKUJIOC ITOMCIICHUC.

2) [l apXuBHO# BBIMHUCKH M3 MOXO3SIHCTBEHHOH KHUTH 0 HAJWYMHU Yy TPaKIaH
NMPAaB HA HEJABHKUMOCTDH (CKHJIbE) MPEeI0CTABJISIETCSA:

- KCCPOKOIIHA IMaCIiopTa BjIaJCjiblia HCABUKXKUMOCTH,

- KCEPOKONMS CBHUJIETEIBCTBA O CMEPTH B CIIy4ae CMEPTH BIIAJENbLAa HEABUKUMOCTH
(1OMOTHUTENBHO  TpU OPOPMIIEHMHM  TIO JJOBEPEHHOCTH —  KCEpPOKONHUS  Iacropra
Y HOTapHAJIbHO 3aBEPEHHON TOBEPEHHOCTH JOBEPEHHOIO JIULA).

3) Jlsist BINUCKH M3 NMOX035HiCTBEHHOW KHUTH HA MOJIyYeHHe DAHKOBCKOW CCYAbI
NPeACTABJIACTCH:

- NacropT 3asBUTEIIS;

- TOMOBYIO KHUTY;

- MPABOYCTAHABJIMBAIONIME JOKYMEHTHI HA JJOM U 3€MEIbHBINA y4aCTOK.

4) Insi cnpaBKH 0 COCTaBE CeMbM:

- TOKYMEHT, YI0CTOBEPSIOIINIA JTUIHOCTD 3asBUTENS (TIPEICTABUTEIIS 3asIBUTENS);

- JIOKyMEHT, yAOCTOBEPSIOMNNA  TOJHOMOYHS MIPEACTABUTEIS  3aSBUTEIIS
(10BEpEHHOCTH H T.II.)

- OIIEKYHCKO€ YJIOCTOBEpECHHE M (WJIM) JIOTOBOP Tepenayd peOCHKa B TPHEMHYIO
CEMbIO;

- CBUJICTEIICTBO O CMEPTH;

- CBUJIETEIILCTBO O POXKJICHUU JICTEH;

- TOMOBAasi KHUTA.

5) Jlasi cnpaBKM 0 HAJIMYMH WKIUBEHIIEB:

- TOKYMEHT, YJ0CTOBEPSIONINI JTUIHOCTD 3asBUTENS (TIPEICTABUTEIS 3asIBUTEN);

- JIOKyMEHT, VYJAOCTOBEPSIOMIUNA  TIOJHOMOYHUS MPEACTaBUTENS  3asBUTENS
(IOBEpEHHOCTH U T.11.)

- CBUJIETEIILCTBO O POXKJICHUU JICTEH;

- copaBka 00 o0OyuyeHuum peOeHka Ha JAHEBHOM ¢opme oOydeHHs B Y4eOHBIX
3aBECHUSIX;



- TOMOBAas KHUTA.

6) i cnpaBKH 0 HAJIMYHE JJUYHOTO MOACOOHOTO X03sIiicTBA:

- TOKYMEHT, YJOCTOBEPSAIONINMI JTNYHOCTD 3asiBUTENS (TIPEICTABUTES 3asIBUTEN);

- JIOKyMEHT, YAOCTOBEPSIOMIUNA  TOJIHOMOYHMS MPEICTaBUTENS  3asBUTENS
(IOBEpEHHOCTH U T.I1.)

7) Ans cnpaBKM 0 NPOKUBAHUM 1O J€Hb CMEPTH:

- TOKYMEHT, YJ0CTOBEPSAIONINMI JTNYHOCTD 3asiBUTENS (TIPEICTABUTENS 3asIBUTENS);

- JIOKyMEHT, VyJAOCTOBEPSIOMNNA  TOJHOMOYHUS MPEACTAaBUTENS  3asSBUTEISA
(1OBEpEHHOCTH U T.11.)

- CBUJIETEIIHCTBO O CMEPTH;

- TOMOBAas KHUTA.

8) liisi cnpaBKHU 0 JUIAX, IPOKUBAKIIUX B TAHHOM KUJIOM NMOMEIeHHHU:

- TOKYMEHT, YI0CTOBEPSIOIINHA JTUIHOCTD 3asBUTENS (TIPEICTABUTEIIS 3asIBUTEN);

- JIOKyMEHT, YJOCTOBEPSIOMIUNA  TOJIHOMOYHMS MPEICTaBUTENS  3asBUTENS
(10BEpEHHOCTH U T.I1.);

- TOMOBasi KHUTA.

9) i crnpaBKH O 3aXOPOHEHMM:

- TOKYMEHT, YJI0OCTOBEPSAIONINMI JTUIYHOCTD 3asiBUTENS (TIPEICTABUTEIS 3asIBUTEN);

- JIOKyMEHT, YJOCTOBEPSIOMIUNA  TOJHOMOYHMS MPEICTaBUTENS  3asBUTENS
(10BEpEHHOCTH U T.I1.);

- CBUJICTEIILCTBO O CMEPTH.

10) Jlns cnpaBKH IO MECTY JKHTEJIbCTBA:

- TOKYMEHT, YI0CTOBEPSIOIINHA JTHIHOCTH 3asBUTENS (TIPEICTABUTEIIS 3asIBUTEIS);

- JIOKyMEHT, yAOCTOBEPSIOMNNA  TTOJTHOMOYHS MIPEICTABUTENS  3asSBUTEISA
(10BEpEHHOCTH U T.I1.);

- CBUJICTEIILCTBO O PETHCTPAIIUH TT0 MECTY PETHCTPAIIUH.

11) Jlast cnmpaBKH IO MeCTy NpeObIBAHUS:

- TOKYMEHT, YJ0CTOBEPSIOIINMA TUYHOCTD 3asBUTENS (TIPEICTABUTEIS 3asIBUTEIS);

- JIOKyMEHT, YAOCTOBEPSIOMIUNA  TOJHOMOYHMS MPEACTaBUTENS  3asBUTEIS
(1OBEpEHHOCTH U T.I1.);

- CBHJIETEIHCTBO O PETHCTPAIIUU [0 MECTY MPEOBIBAHUS.

12) lnsi cipaBKM 0 3aperMcTPUPOBAHHBIX JIMIAX HA JAHHON KUJITLIOMIAIM:

- TOKYMEHT, YJOCTOBEPSAIOIINMI JTNIHOCTD 3asBUTENS (TIPEICTABUTEIS 3asIBUTENS);

- JIOKyMEHT, VAOCTOBEPSIOIMNUNA  ITOJTHOMOYHSI MIPEICTABUTEIS  3asABUTEISA
(10BEpEHHOCTH U T.I1.);

- MPaBOYCTAHABIMBAIONINE JOKYMEHTHI Ha )KHJIOE TIOMEIIICHHUC;

- TEXHUYCCKUN TTACIIOPT KUJIOTO TIOMEIIECHUS;

- JIOMOBasi KHHUTA.

13) Jlnsi cmpaBKM O MJIOIIAAU JOMOBJIA/IEHUSA

- IOKYMEHT, YOCTOBEPSIOINI JIMYHOCTD 3asBUTENS (TIPEACTABUTENS 3asIBUTEIS);

- JIOKYMEHT, YyJOCTOBEPAIOIINN  IOTHOMOYUS MPEICTABUTENS  3asIBUTEIA
(IOBEpEHHOCTH U T.11.);

- IPaBOYCTAaHABIIMBAKOIINE JOKYMEHTHI HA )KUJIOE IIOMENICHHUE;



- TEXHUYECKU MACHOPT KUJIOTO MOMEIIEHUS.

14) Jlnsa cnpaBKH 0 HAJWMYHE MEYHOr0 OTOIICHHUSI:

- IOKYMEHT, YJIOCTOBEPSIOIIHNI JIMYHOCTD 3asBUTENS (TIPEACTABUTENIS 3asBUTEIS);

- JIOKYMEHT, YyJOCTOBEPAIOLIAN  MOJTHOMOYMS MPECTABUTEINST  3asBUTENS
(IOBEpEHHOCTH U T.I1.);

- IPaBOYCTAHABIMBAIOIINE JOKYMEHTHI Ha KUJIO€ IIOMEIIECHHUE;

- TEXHUUYECKUI MaCIoOPT KUIIOTO TTOMEIICHHUS.

15) /i cnopaBkM O BOCIIUTAHMHU JeTell (IeTeil-WHBAJWAOB) 10 J0CTH:KEHHS
BOCbMWIJIETHEI0 BO3pacra:

- IOKYMEHT, YJIOCTOBEPSIONINI JIMYHOCTD 3asBUTENS (TIPEACTABUTENS 3asIBUTEIS);

- JIOKYMEHT, YJOCTOBEPSAIONIMN  MOJHOMOYHS NpPEACTABUTEIIS  3asABUTENS
(1OBEpEHHOCTH U T.11.);

- CBUJIETEILCTBO O POXKICHUU JICTEH;

- cTIpaBKa 00 MHBAJIUIHOCTH.

16) s cnpaBKHM 0 HAJTHYHMHU 3eMeJIbHOI0 y4acTKa, CKOTa (/IS OCYIIeCTBJIEHHS
MPOAAKH CEJIHbCKOXO03MCTBEHHOM MPOAYKIIUM):

- ITACTIOPT 3asBUTEIIS.

17) CnpaBka o NpUCBOEHHH aJpeca:

- IPaBOYCTaHABIMBAOIINE JTOKYMEHTHI HA 36MEJbHBIN Y4aCTOK M PACIOJIOKEHHBIN Ha
y4acTKke 00BEKT KaluTaJIbHOTO CTPOUTENILCTBA;

- KOIIMM YYpeOuTeNnbHbIX AOKymMeHTOB, MHH, cBumerenbscTBO 0 rocymapCTBEHHOU
pPErucTpalyy — JAJi OPUIAYECKUX JIHLI;

- JTIOKyMEHT, YAOCTOBEPSIOIINNA JUYHOCTh IPakJAaHUHA, €r0 MPeICTaBUTENs — s
(u3nyeCKuX JuL;

- KaJacTpOBBIN MacrnopT (BBIITUCKA) 36MEIBHOIO YUaCTKa;

- TEeXHMYECKHUI machnopT 00bEKTa KaUTAIbHOTO CTPOUTENILCTBA.

B cinydae OoTCyTCTBHS KaJacTpOBOTO MAaclopTa 3€MEJbHOTO YYacTKa K 3asiBICHUIO
IPUKJIAJABIBAIOTCS: CUTYAllMOHHBIN IUIaH 3€MEJIbHOIO YYacTKa M KOIHs KaJacTpOBOro IUIaHa
TEPPUTOPUH (KaaCTPOBBII KBapTam).

YHOoJHOMOYEHHOE JODKHOCTHOE JIMI0O ~ HE BIOpaBe TpeOOBaThb OT 3asBUTENS
IIPENOCTABIEHUSI JIOKYMEHTOB, HE NPEIyCMOTPEHHBIX HACTOSIIMM AJIMUHHACTPATUBHBIM
pErIaMEHTOM.

2.1.6. CrnpaBku W BBIIUCKA M3 TOXO3IMCTBEHHBIX KHHUT CEJIILCKOTO IOCEJICHUS
BBIJIAIOTCS Ha OCHOBAaHUU 3asBJICHUS TOCIE MPEAOCTaBICHUs] macnopra (yIOCTOBEPEHUS
JMYHOCTH) 3asiBUTENS U HEOOXOJUMBIX JTIOKYMEHTOB COIJIaCHO MyHKTY 2.1.5 Hacrosuiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.1.7. TekcTbl JOKYMEHTOB JOJDKHBI ObITh HAINKMCaHbl Pa300pUMBO, HE JOJKHBI OBITh
MCTOJIHEHBI KapaHJalloM, HE JIOJIKHBI UMETh CEPhE3HBIX MOBPEKICHUMN, HATUUYUE KOTOPBIX
HE TI03BOJIUT OJIHO3HAYHO HCTOJKOBAaTh MX cojepkaHue. B noKkymeHTax He JOKHO OBITh
MPUIHUCOK, 3aYEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX B HUX UCIPABJICHUM.

2.1.8. Bpimaua cnpaBOK U BBIIIUCOK W3 IMOXO3SMCTBEHHBIX KHUT OCYIIECTBIISETCS
CIIeMAIMNCTaMU aIMUHUCTPAIMU CEJILCKOT0 MocesieHus 1o aapecy: ¢. UyBam-KyooBo yi.



IInomanes OxTa0psa a. 6 Uriiunckoro paiiona Pecnyduauku bamkoprocran,reiedon:
8(34795)2-63-57

I'padux paboTHl ATMUHHUCTPAITUN:

I'paduk BblAAUM CIPABOK U BBIIMCOK U3 MOXO03IMCTBEHHBIX KHUT:

- sropauk ¢ 09.00 go 16.00

-getBepr ¢ 09.00 go 16.00

- iepepwiB Ha 06en: ¢ 13.00 mo 14.00

- BBIXOJIHBIE JIHH: Cy000Ta, BOCKPECEHBE.

2.1.9.Cnenmanuct, OCyIIECTBISIOMMN yCTHOE HH(POPMUPOBAHUE, JOHKEH MPUHATH
BCE HEOOXOIUMBIE MEPBI JIJIsl MOJTHOTO U ONEPATUBHOIO OTBETA Ha MOCTABJIEHHBIE BOIIPOCHI,
B TOM YHCJIE C TIPUBJICYEHUEM JPYTUX CIECHHUATUCTOB aIMUHUCTPALIIH.

2.1.10. Axgpec 37meKTpOHHOM moUThl aaMuHuCTpannu CenbCkoro nocenenus Yysai-
Ky06oBckuii CEJIbCOBET MYHUUMIAIbHOrO paioHa Wrioumuckuil paiion PecnyOnuku
bamkoprocras:

2.1.11. C uenvto uHPOpMHUpPOBaHUS 3asiBUTENICH, HEMOCPEACTBEHHO MOCEIIAIONIUX
AJIMUHHCTpaALMIO, B MOMENICHUH AJIMUHUCTpAIlMU YCTAaHABIMBAIOTCS WH(OPMAIIMOHHbBIE
CTEHbI C IPETOCTABIEHUEM CIEAYIOIIENH HH(pOpMaLUK:

- peXuUM pabOThl AJAMUHHUCTPALINH;

- IIOYTOBBIN afpec AIMUHHUCTPALINH;

- agpec o(ULMAIBLHOTO calTa U JNEKTPOHHOM MOYTHl aJIMUHUCTPALUU  CEJIBCKOIO
noceiteHus; e-mail: ch—kubovo@ mail.ru

- IepeUEHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOJYUYEHHUS] MyHULIUIIAIBHOMN YCIIyTH;

-o0pas3el] 3aroIHEHUs 3asBJICHMUS.

2.1.12. Tlpuem 3asgBUTENEH BEAETCS B MOPSAAKE >KUBOW OuUepeaU MPU MPEIbIBICHUN
JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD.

2.1.13. Mecto mnpenocTaBieHUs MYHULUNAIBHON YCIYTHM JIOJDKHO OOecnedynBaTh
ompenereHHbIe ya00cTBa 1 KoMPOPT aJist 3asiBUTEIEH:

o Mecro oxuJaHud, MONy4YeHUs: MH(OpPMALUMU W MOATOTOBKU 3asBICHUMN (3allpoCcoOB)
JOJDKHO OBITh O00OpPYAOBAaHO MHCHbMEHHBIM CTOJIOM, CTYJIbIMH U MH(GOPMAIIMOHHBIM
mUTOM. bllaHK 3asBiIEHHsS W aBTOPYYKa MOXET OBbITh NpPENOCTaBiICHA 3asiBUTEIIO
10 YCTHOMY OOpaIieHuIo.

o Bpimaua MOATOTOBICHHBIX COPABOK U BBHIITUCOK U3 MOXO3SHCTBEHHBIX  KHHT
OCYILIECTBIISIETCS Ha pabodyem MecTe CrieIuaIucTaMu aJIMUHUCTPAIIAH,
OKa3bIBAIOIIMMH MYHHIIMITAIGHYIO YCIIYTY.

« Bxon B3manme, BKOTOpOM pasmemaercs AJAMUHHUCTpanus, O00OpymyeTcs
WHOOPMAITMOHHONW TaOJIMYKOW C HAMMEHOBAaHUEM U yKa3aHHUEM BpPEMEHU padOThI
U TIprieMa TpakJiaH.

2.1.14. MyHununanbHas yciayra npeiocTaBisieTcs Ha 0€3B03ME3THOI OCHOBE.

2.2. YCci10BUsA U CPOKHU IPENOCTABIEHUS VCIVIH




2.2.1. Cpok HOJrOTOBKHY W BBIIaYH CIPABOK M BBHIMKMCOK, YKA3aHHBIX B MOAMYHKTax 1),
2), 3), 17) nynkTa 2.1.5. He A0DKEH npeBbIiaTh 10 KaJeHIapHBIX JHEH.

2.2.2. CnpaBku, yKa3aHHble B TOANyHKTax ¢ 4) mo 16) mnynkra 2.1.5
MOATOTABJIMBAIOTCS CIEIMATUCTOM aJMUHUCTPALlUM B XOJA€ MpUeMa TPaXIaH B MOPSJIKE
ouepeau.

2.2.3. TloAroTOBJIEHHBIE CHIPABKU M BBIMMCKU TMEPENalOTCsl CrocoOOM, YKa3aHHBIM
JIMYHO B XOJI€ MTpUeMa TpaxKaaH WK MOYTON B aJjpec 3asBUTEIIS.

2.2.4. IlucemeHHble OOpalmleHus 3asBUTENEH C NPOCHOOM pPa3bACHUTH MOPSIOK
BbIIaYM  CNPABOK U BBIMHMCOK U3 MOXO3AWCTBEHHBIX KHUT, BKJIIOYas OOpalieHus,
NOCTYIHUBILKE I10 AIEKTPOHHON MOYTE, PACCMATPUBAIOTCS CHELUAIMCTOM aJIMUHUCTPALUU
C YUYETOM BpPEMEHH IIOAIOTOBKM OTBETAa 3asBUTENI0 B CPOK, He IpeBblmaromuii 10
KaJICHIApHBIX THEH C MOMEHTA MOCTYIIJICHUS OOpalleHUs.

2.2.5. B ciayyae HE COOTBETCTBHUS JOKYMEHTOB TpPEOOBAaHUSM, YCTAHOBJICHHBIM
NyHKTOM 2.1.6 AIMUHHCTPATUBHOTO perjaMeHTa, CHeUaUCT aAMUHUCTpauuu CelbCKoro
IIOCEJICHHsI, OTBETCTBEHHBIM 3a IMPEJOCTABICHHE MYHULMUIIAIBHOW YCIyrd, B TEYEHHE 3
(Tpex) AHEW ¢ MOMEHTa PErucTpalu 3asBICHHUS TOTOBUT YBEJOMIIEHME OO0 OTKas3e B
NPEIOCTABICHUN MYHUIMIIAIIBHOM YCIYrM UM TIEepeJaeT €ro Ha pacCMOTPEHHE TIjaBe
CEJIbCKOT'0 MTOCEIEHUS.

['aBa cenbCKOTO MOCENEHHs pacCMaTPHUBAET YBEAOMIIEHHE 00 OTKAa3€ U MOANKMCHIBAET
YBEJOMIIEHHE 00 OTKa3€ B IPEIOCTABICHUU MYHHUIIUIAIBHON YCIIYTH.

Crneunanucr agMuHuctpanuu CenbCKOTO IMOCENEHHS B T€UEHUE TPEeX IHEW cO JHS
pEerucTpalyy 3asBJICHUSI HAPaBJISET NOANMCAHHOE YBeIOMJIEHUE 00 OTKAa3€ 3asBUTEIIO IO
noure. I[Ipu nu4HOW sIBKE 3asiBUTENS, MOANHCAHHOE yBEAOMIIEHHE 00 OTKa3e BpydaeTcs
JIMYHO 3asIBUTEINIO.

HcuepnpiBaromuii  MepedyeHb OCHOBAaHWMW I OTKa3a B MPEAOCTABICHUU
MYHULUIIATBHOW YCIIyTH

OcHoBaHUsAMH IS OTKa3a B IPENOCTABICHUN MYHULMNAIBHON YCIIYTH SIBISIIOTCSA:

- HAJIMYME B NIPEICTABIICHHBIX JTOKYMEHTaX MCIPABJICHHI, CEPbE3HBIX MOBPEKICHUN,
HE NO3BOJISIOIIUX OJHO3HAYHO UCTOJIKOBATh UX COJAECPKAHUE;

- HENpeJICTaBJICHUE JTIOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AIMUHUCTPATUBHOM
pEraMeHTe;

- OTCYTCTBME Y aJMUHUCTPAIIMM CEJIbCKOTO TMOCEJIEHUs MPaBOBBIX OCHOBAHMIA
OCYILIECTBICHUS MyHUIIUTIATBHOU YCIIYTH;

- OTCYTCTBHE B IE€pPEYHE BBIIABAEMbIX AJMUHUCTPAIIMEH CENbCKOTO MOCEICHHUS
CIIPaBOK 3aMpalImiBaeMoro BapuaHTa CIPaBKU;

- BBISIBJICHHE aJMHUHUCTpPALIMEN CENbCKOrO0 TMOCEJICHHS] JIOKHBIX  CBEJICHUU,
PEIOCTABIEHHBIX 3aKa3UUKOM IIPH 0(OPMICHUHM MYHUIIMTIAIBHOMN YCIIyTH.

B cnywae npuocraHoBieHus 1MOO  OTKa3a  BbIJA4d  CHPaBKU U BBINUCKHU

U3 MOXO3SIMICTBEHHOM KHUTH 3asBUTENh YBEIOMJIIAETCS M0 Teae(OHY WM B MUCHMEHHOM
BHUJIC B TCUCHUE TPEX JHEM.



2.2.6. B cayyae ecnu npu oOpalieHMH O MPEAOCTAaBICHUM MYHULUIMAIBHOU YCIYTH
rpakJaHUH U3bSIBUII )KeJIaHHE BHECTU JOIMOJIHUTEIbHBIC 3allMCH B MTOXO35ICTBEHHYIO KHUTY
Y 5T JJaHHBIE OTPA3UTh B BHINKHCKE U3 JIULEBOTO CYeTa I[OXO3SHCTBEHHOW KHUTH,
TO CHEIMATNCT Cpa3y BHOCHUT JOMOJHHUTEIbHBIC 3allMCU B MOXO3AWCTBEHHYIO KHUTY
¥ OTpa)kaeT 3TU JaHHBIC B BHINKCKE U3 JIUIIEBOTO CUYETA MTOXO3IUCTBEHHON KHHUTH.

3. AAMUHHMCTPATHUBHbBIE JecTBUS (MIPOLEXYPbI)
Onucanne nmpouecca NpeaoCTaBJIeHUs YCJIYyT|

3.1. IlocnenoBaTeapHOCTh AIMUHUCTPATUBHBIX AEHCTBUM (IIpOLEaYD)

3.1.1. IlpenmocrtaBieHre MYHUIMIAIBHON YCIyTM BKJIOYAET B CEOS CIEMYIOIINE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

a) mpuem, epBUYHas 00paboTKa 3asBICHUN TPaXK/aH;
0) oopmileHHE OTBETOB Ha 3asBJICHHS IPak/1aH, O(POPMIICHUE BBIITUCOK.

3.2. [lpuem, nmepBuuHasg 00pabOTKA 3aABICHUN I'PaKIaH

3.2.1. OcHOBaHuEM ISl TPEIOCTABICHUS MYHUILIMIIAJIBHOW YCIIYTH SBJSIETCS YCTHOE,
NMCbMEHHOE O0OpalleHle rpakIaHuHA K CHEUANKCTY, JIUOO0 MO TeaePOoHy.

3.2.2. IlpuauyHoM  oOOpallleHUH  3asBUTENS  YIOJHOMOYEHHBIH  CIEHUATIUCT
yCTaHABJIMBACT TIpEAMET OOpallleHUs, JIMYHOCTh 3asBUTENS, B TOM YUCJIE MPOBEPSET
JIOKYMEHTBI, yI0CTOBEPSIONINE TUYHOCTb.

3.2.3. VYNOJHOMOYEHHBIA CHEIUATUCT MPOBEPSIET HAIWYUE BCEX HEOOXOIUMBIX
JIOKyMEHTOB, UCXOJIsl U3 TIEPEUHs JOKYMEHTOB, MPUBEICHHOTrO B MyHKTEe 2.1.5 Hacrosiero
aJIMUHUCTPATUBHOTO pErJIaMEeHTa.

3.2.4. OcHOBaHMEM [Jis OTKa3a B OKa3aHUM MYHHUIMIAIbHOW YCIYTH MOXET OBITh
OTCYTCTBHE HEOOXOAMMBIX JOKYMEHTOB, HECOOTBETCTBUE IPEJCTABICHHBIX JOKYMEHTOB
TpeOOBaHUSAM, YIOJHOMOYEHHBIH CIEUUAIUCT YBEAOMIISIET 3asBUTENS O HAJIMYHUU
NPENATCTBUN IS NajibHeero npuéma, oObsICHIET 3asBUTEIIO COACPKAHHUE BBISIBICHHBIX
HEJOCTaTKOB B MPEJACTABIEHHBIX  JOKYMEHTAaX W Ipejiaraer  HOPUHATH  MEPHI
110 UX YCTPAHEHHUIO.

3.2.5. YIIOTHOMOYEHHBIA CHEHHAIUCT AJIMUHUCTpAIMU, pabOTaAIOIINN C 3asgBICHUSIMU
Ipak/iaH, HECET OTBETCTBEHHOCTH 3a COXPAHHOCTh HAXOJSIIMXCS Yy HEro Ha pacCMOTPEHUH
3asiBJICHUI M JIOKYMEHTOB, CBSI3aHHBIX C UX paccMoTpeHueM. CBeleHHUs, COAep Kalluecs
B 3aSBJICHUSX  TPaXJaH, MOTYT HCIIOIb30BAaTbCA  TOJNBKO B CIYXKEOHBIX  IEISAX
1 B COOTBETCTBUH C IOJJHOMOYHSMH JIMIIa, PAOOTAIOIICTO C 3asABICHHUSIMHU. 3amperiacTcs
pasriamieHue coJiep Kalieics B 3asBJIeHUH HHGOPMAIIUA O YAaCTHOW JKU3HU OOPATHBIITUXCS
rpakgaH 0e3 UX COTrJIacHusl.

3.3. OdbopmiieHHE OTBETOB HA 3aABJICHUS I'PaXIaH, 0hOpPMIEHUE BBIITUCOK




3.3.1. CrpaBku odopmisitoTcs Ha OJaHKE aJMUHHCTPAIUH, 3aBEPSIOTCS MOMAIMKUCKHIO
TJIaBBI CEJIBCKOTO MOCENCHHSI WK YIIPABIISIIONIETO IeTaMU aIMUHUCTPAIMU U TIeYaThIO.

3.3.2. Brinucka U3 NOXO3IMCTBEHHON KHUTH, a TAKXKE BBIIMHCKA U3 IOXO3SMCTBECHHOMN
KHUTH O HAJWYWHM y rpaKJIaHWHA TIpaBa Ha 3eMEJbHBI  yY9acTOK, HEJIBMIKUMOCTh
obopmiisieTcss Ha OaHKe AJIMUHUCTPAIIMH, 3aBEPSIOTCS TOMUCHIO TJaBBI CEIIbCKOTO
ITOCEJICHUS U ICYATHIO.

3.3.3. YIOJTHOMOYEHHBIE CHIEHUATUCTBI PETUCTPUPYIOT BBIJAHHBIE CIIPABKU U BBIITACKU
U3 TOXO3SMCTBEHHBIX KHUT B )KYPHAJIAX PETUCTPALIUH.

4.1Topsanoxk u GopMbl KOHTPOJISI 32 NIPEOCTABICHUEM
MYHUIIUNAJIbHOM YCJYTH

4.1.KoHTpOJIb 32 Ka4eCTBOM IPENOCTABICHUS MYHULMIIAJIBHOW YCIYTH IPOBOIUTCSA
B XOJI¢ TEKYILMX, IJIAHOBBIX M BHEIIAHOBBIX MPOBEPOK C LIENBIO BBISBICHUS U YCTPAHEHUS
HapylIEHUH TpaB TpaxK[aH, a TaKKe PACCMOTPEHHMs M TMPUHSITHS COOTBETCTBYIOLIUX
pelIeHUi TpU MOATOTOBKE OTBETOB Ha OOpalleHUs], COEepKallue sKajJo0bl Ha AEUCTBUS WU
Oe3zelicTBUE JOHKHOCTHBIX JIULL.

4.1.1. KonTponb 3a IEATEIBHOCTHIO JNOJDKHOCTHBIX JIWI, MPEIOCTABISIONINX
MYHULUNAIBHYIO YCIIYTY, OCYIIECTBIISIET I1aBa CEILCKOTO MOCEICHHUS.

5. lMopsinok obkaioBaHuUs AeiicTBUIl (0e31elcTBUS) T0JKHOCTHBIX JIMII,
peleHni, 0CyIeCTB/AsAeMbIX (IPUHUMAEMBbIX) B X0/1€ UCIIOJTHEHUS
MYHHUIIUTIAJIbHON YCJIYTH

5.1. 3asBuTenr uUMeEET MpaBO Ha 0OXKaJllOBaHWE JACHUCTBUM WM  Oe3/elicTBUE
CIICMAIMCTOB, YYaCTBYIOIIUX B MPEAOCTABICHUN MYHUIIUNAIBHOW YCIyTH, B 10CYACOHOM
U CyIcOHOM MOpSIJIKE.

5.2. llocynebHoe (BHECYaeOHOE) 00XKaToBaHUE:

5.2.1. 3asgBuTEIH UMEET MPABO OOPATUTHCS C KaJ000H K TJIaBE CETBCKOTO MOCEICHHMS
Ha TIpHeMe TPakIaH UM HAIIPaBUTh MUCbMEHHOE OOpaIieHHe.

5.2.2. Ilpu oOparieHnu 3asBUTEIIS B MTUCBMEHHON (hOpMe CPOK PACCMOTPEHUS KATOOBI
He J0JbKeH npeBblmaTh 30 JHEH ¢ MOMEHTA PETHCTPAIlUK TaKOTo 00paIieHusl.

5.2.3. 3asBuUTENs, B CBOEM MHCHMEHHOM oOOpamieHun (>kamobe) B 00sS3aTeTbHOM
MOPSIJIKE yKa3bIBA€T TMOO HAMMEHOBAaHWE OpraHa, B KOTOPOE HAMpPaBiIsIeT MUCHMEHHOE
obparienue, 100 (pamminio, UMs, OTYECTBO COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIA, a
Takke CBOIO (haMHIIMIO, MMS, OTYECTBO, IOYTOBBIM ajapec, MO KOTOPOMY JOJKEH OBITh
HaIpaBJICH OTBET, M3JIaraeT CYTh MPEIJI0KCHHUS, 3asIBJICHUS WU KajJoObl, CTABUT JIMYHYIO
TIOJIITHCH | JIATY.

5.2.4. Tlo pe3ynpTaTam paccMOTpeHHUs oOpaimieHust (3kajnoObl) JOHKHOCTHOE JIHUII0
NPUHUMAET perieHrue 00 YIOBJICTBOPEHUU TpeOOBaHUN  3asgBUTENS MO0 00 OTKasze
B YIOBJIETBOPEHUH OOpaIneHust (Kaao0sl).



5.2.5. TlucbMeHHBII OTBET, COAEpX aIlUi pe3yabTaThl PACCMOTPEHHUs OOpallieHus
(>kano0bl), HamNpaBIsAETCS 3asABUTENIO IO aIpecy, yKa3aHHOMY B OOpalleHHH, HPOCTbIM
MM CbMOM.

5.3. CynebOHoe 00xaoBaHHE:

5.3.1.3asBuTenp BOpaBe 00KAJIOBAaTh PEIICHHUE, MPHUHATOE B XOJC MPEIOCTaBICHUS
MYHULUMAIBHON yCIIyTH, JedcTBUs (Oe31eCTBHE) JMOHKHOCTHOTO JIMIIAa B CyJAeOHOM
opsiIKe.

6. Ilpunoxenust

6.1. Bbiok-cxemMa TOCIEAOBATCIPHOCTH BBINOJHCHUS JCHCTBUNM TIPH  HMCIIOJHCHUH
aJIMUHUCTPATHBHOT'O PErJIAMEHTA MPEJIOCTABICHUS MYHUITUIAIBHOW YCIIYTH — IIPHIIOKCHHUC
Ne 1.

6.2. CBemeHus O MECTOHaxXOXXIECHHU W rpaguke pabOTHl  YIMOJIHOMOYEHHOTO
CIIeLMAINCTa aJAMUHUCTpPALUM CcelbcKoro mocenenus Yysam-KyOoBckuii CEJIbCOBET
MYyHHIIUTIATBHOTO paiiona Urnunckuit PecyOonuku bamkopTtoctan — npunokenne Ne 2

I'maBa aaMmuHHCTpanuu P.A. XanunyinH

HUcn. Ypakosa C.M.,

Ten. 2-63-57



[Tpunoxenue Ne 1

BJIOK-CXEMA

oﬁmeifl CTPYKTYPHI 110 IPEACTABJICHUIO MyHHHHHaHLHOﬁ ycayrn «Hpe)IOCTaBJIeHI/Ie ClipaBOK 1
BBINMMHCOK M3 NMOX035HCTBEHHBIX KHHUT

Hauano npegocrasiieHyss MyHUIIMIIAIBHON YCIIYTH:
[Tomyyarens MyHULMIAIBHON yCayru oOpalaercs K CeLHUaIuCTy C 3asiBIIEHUEM JIMYHO
WJIM HAIPABJISET €0 MOYTOBBIM OTIIPABICHUEM, JIEKTPOHHON IIOYTON

1

iy

KoHcynbranus nosyyarens MyHULUIIAIBHON yCIyTH

!

IIpoBeneHue 3KCIEPTU3HI TOKYMEHTOB

[ToaroToBka cupaBOK U BBITUCOK M3 MOXO03MCTBEHHOW KHUTH

il il

Perucrpartust BEIIaHHBIX /Bbmaqa CIpaBOK U BLIHI/ICOK\
CIIPABOK U BBIITHCOK U3 13 IO0XO35MCTBEHHON KHUIH,

NOXO3MCTBEHHBIX KHUT B WJIM HaIlpaBJICHUE
JKypHaJIe PETUCTPALIUN yBEIOMJIEHHSI 00 OTKa3e B

BbIJIaye MYHUIIUTIATBHON
YCIIYTU 3aIBUTEIIO

- )

OkazaHne MyHULIMIIAJBHON YCIyTH 3aBEPIICHO




CBEAEHUA
0 MECTOHAXOXXIEHUH U Tpauke paboThl yIOJTHOMOYEHHOTO CIIEIUAINCTa aIMUHUCTPALIUU
cesnbekoro nocesienus Yypam-KyOoBCKHI  CENbCOBET MYHULIMITAIBHOTO paiioHa

WrnuHckuit paiion Pecriyoinku bamkoprocran

[Tpunoxenne Ne 2

Pecny6nuku Bamkoprocran
— CIICIIMAIMCT I10 BBhIJaue
CIIPaBOK, BBIIIUCOK U3
JINIIEBEIX CUETOB,
MMOXO03SIHCTBECHHBIX KHUT

6

Brixogurle 1o
— cy00orTa,
BOCKPECCHbBE

NeNe HaumenoBanue ITouToBBIi aapec Juu npuema Bpems npuema Tenedon
/i ApMuHHCTpanuy, Anvu 3asABUTEIEH 3asBUTEIICH CIENAJIACTA
JOJKHOCTHOE JIULIO HUCTPALIUK
1. aJMUHHACTpANus cenbeckoro | 452429, Peciyonuka | [lam mpuema — | Bpems mpuema 8(34795)
nocenenus Yysam- bamxkoprocran, BTOPHHK C 3asBUTEIEH — 2-63-57
Ky0oBckuii cenbcoBeT WrnuHckuii pakioH, 09.00 10 16.00, | 9.00 - 13.00
MYHUIUIIAIBHOIO palioHa c. Uysam-Ky6oBo, yi1. YeTBEPT C O6eneHHbIIH
Wrnuackuit paiion Ilnomans Oxrsibps x. | 09-00 1m0 16.00, TIepephIB —
13.00 - 14.00




